
Upon completing
Mecklenburg county bond

account and county ID these
are the steps to follow: 

MUST USE
INTERNET

EXPLORER IN
COMPATABILITY

VIEW



See the permits you
have previously
applied for

Find permit fee
estimator

Follow link to  add
workers comp
information



Select this link to submit a
new master plan through
Winchester. This will open
the next web page.

Must be used for
approved master plans



Additional Requirements for Master Plans:
Plans must be in PDF format and a maximum file size of 40MB
Master Plan submittals utilize your regular Contractor Dashboard were you submit permit applications
This program is for projects built exclusively in Mecklenburg County
We will be able to utilize “Approved as Noted”
Two plan submittal paths; master plans with permit applications, and master plans without permit application for
Pre-Pay review.

Please visit our Residential Plan Review Services web page for a complete list of our plan review requirements.

http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/Inspections/trades/building/Pages/Residential%2
0Plan%20Review.aspx 

NOTE: Permitted projects take
priority over prepay review projects.

Select this link to submit a new master plan without
a permit. This is the prepay for review process. We
will collect a $435.00 plan review fee that will be
applied to the first permit application using this
master plan.

Select this link to submit a new master plan
associated with a permit. This option will place the
plan in the plan review queue on a first in first out
sequence.



All information must be
entered 
email address must be valid
and monitored all
correspondence will be via
email 

beware of unnecessary
spaces and the email
address is monitored and
POSSE emails are not sent
to JUNK or SPAM

Path: New Pre-Pay Residential
Masterplan Path



Path: New Pre-Pay Residential
Masterplan path

SUBMITTAL #

ALL INFORMATION
REGARDING THE
SUBMISSION SAVE
FOR YOUR
RECORDS



Path: New Building permit
step 1

ONLY ENTER FIRST
FEW LETTERS OF
ADDRESS



Path: New Building permit
step 2

Find your address pick
the proper unit

numbers if applicable

If the unit number
does not appear to be
selected to contact
Addressing @
980-314-4608 to have
the address added



Only option for
this module

Path: New Building permit
step 3



Only option for
this module

All require separate
permit from house

Path: New Building permit
step 4



Path: New Building permit
step 5

NONE ARE  ACCEPTABLE
FOR THE PROJECT TYPE
DISPLAYED



THE 6 DIGIT NUMBER
WILL BE FROM THE
EPLAN SITE OR THE
RESIDENTIAL MASTER
PLAN THROUGH
MECKPERMIT

Path: New Building permit
step 6



Path: New Building permit
step 6



Path: New Building permit
step 7

Must fill out all information on
this page to the best of your
ability if not it will delay the
permit issuance and create

issues if you need utility
services activated



Path: New Building permit
step 8

Insert bond account
number
contractor should
supply number



Path: New Building permit
step 9a

supply a well
monitored email
address

Refrain from entering
documents at this
point once the permit
application is
submitted the upload
portal will be
available 

THIS SECTION IS
NOT FOR PLANS

Be as specific as
possible



Path: New Building permit
step 9b

JUST GENERAL
CONTRACTORS
CONTRACT COST

ONLY SUB
CONTRACTORS
CONTRACTS

Use This to select from
a list of state approved

lien agents



ALL PROJECTS
WILL REQUIRE

ONLY
PROJECTS IN
CHARLOTTE
CITY LIMITS
OR ETJ FORMS FOUND

ABOVE GO IN AS
SUPPORTING
DOCUMENTS ONCE
ALL DOCUMENTS
ARE LOADED HIT
SUBMIT ON THIS
PAGE

AFTER ALL
DOCUMENTS
LOADED SELECT
UPLOAD PROJECT
PLANS

SHOWS ALL THE
INFORMATION FOR
THE PROJECT



Use this to check
Active permits

Check plan review
status of any project

All master plans
through MeckPermit

NOTE: My Residential
master plans does not
copy information that
may be in E-Plans:
http://e-plan-nc.org/



6 DIGIT PROJECT
NUMBER 

PROJECT NAME AS
DESIGNATED BY
THE APPLICANT

SHOWS THE
STATUS OF EACH
PLAN WITHIN THE
SYSTEM



Select to view project
status



NOTES ADDED BY
REVIEWER

ASSIGNED
REVIEWER
AND CONTACT
INFORMATION

(980) 314-2633


